
YTN Employment Relationship Guide

THE FEDERATION OF PROFESSIONAL AND MANAGERIAL STAFF (YTN)

The employe  and uppe  hite olla  employee he eina e  employee  identi ed elo  ha e a eed on the ollo in  
te ms o  employment  n addition  this a eement is su e t to the p o isions o  a possi le olle ti e a eement

  EMPLOYER      EMPLOYEE

  Name       Name

  dd ess       dd ess

  usiness       e sonal identi ation num e

  1. EMPLOYMENT RELATIONSHIP

  The employment elationship e ins on 

   The employment elationship is alid until u the  noti e inde nitely        

   The employment elationship is o  a ed te m and alid until        

   The employment elationship is o  a ed te m and alid until the tas  spe i ed elo  has een pe o med 

  The ounds o  the ed te m employment a e 

  The employment elationship is su e t to a month t ial pe iod

  2. WORKPLACE AND JOB TITLE

  tual pla e o  o  

  o  title

  uties

  
3. PERIOD OF NOTICE

   The employe  and employee s pe iods o  noti e omply ith the Employment ont a ts t

   The employe  and employee s pe iods o  noti e omply ith the olle ti e a eement

   The sepa ately a eed pe iods o  noti e a e

   months hen the ont a t is te minated y the employe

   months hen the employee esi ns

EXAMPLE OF EMPLOYMENT CONTRACT
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  4. WAGES

  The sala y in money at the e innin  o  the employment elationship is
 
  month 
  o
 
  hou

  The a es a e ad usted annually  ta in  into a ount the indust y s ene al a e de elopment  the tas s de ee o  
di ulty and the employee s              pe o man e in the tas

  The a es a e paid to an  a ount num e      

  The payday s  is the  o  the month

  e o man e ased pay

  G ounds o  dete mination

  Time o  pe o man e

  hen the employment elationship ends  the pe o man e ased pay is paid a o din  to the employment elationship s 
du ation p o ata tempo is  in elation to the pe o man e pay pe iod

  5. WORKING HOURS

  Re ula  o in  hou s

    h day and  h ee  on i  

    h day and  h ee  on i

   le i le o in  hou s 

   a t time o  at least  h ee  and o days

  The ompensation to e paid o  any time e eedin  the e ula  o in  hou s
 
  ill e paid in ash o  i en as ee time in a o dan e ith the o in  ou s t  

   ill e paid as a sepa ate ompensation amountin  to  a month  The amount o  ealised addi-
tional o  and o e time 
  is e ie ed e e y si  months  and the amount o  the sepa ate ompensation is ad usted a o din ly

  6. ANNUAL HOLIDAY

  The len th o  the annual holiday is dete mined a o din  to the nnual olidays t
  n addition to the holiday a ual pu suant to the nnual olidays t  the employee is entitled to                       
  days o  e t a paid holidays to e ta en du in  the st yea st t o yea s o  the employment elationship

   holiday onus amountin  to  pe  ent o  the annual holiday pay  in e ene ts in luded  ill e paid in onne tion 
ith the annual holiday pay  

  The holiday onus ill also e paid om the holiday ompensation

in e ene ts in addition to sala y in money
 hone ene t
 ompany a  ene t  ee               ompany a  ene t  usa e i ht
 eal ene t
 lat ene t
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  7. SICK PAY

  i  pay is paid a o din  to
  
   the Employment ont a ts t  days
 
   the olle ti e a eement
  
   o  a pe iod o  th ee  months
  
   the du ation o  the employment elationship so that  hen the employment elationship has ontinued ithout 
inte uption o
            less than one  yea  o  ou   ee s 
            one  yea  ut less than e  yea s  o  e  ee s 
            at least e  yea s  o  th ee  months
  
   some othe  poli y as ollo s

  8. TRAINING

  The employe  p o ides the employee ith the indu tion  supplemental  u the  and 
  e t ainin  ne essa y ith e a d to the employee s o  
  n addition  the pa ties ha e a eed as ollo s

 
  9. TRAVEL COSTS AND TRAVEL TIME

  T a el ost ompensation is dete mined as ollo s

   the ma imum ta e empt amounts pu suant to a de ision y the Ta  dminist ation

   the olle ti e a eement

   to the ollo in  

  usiness t a el a ied out outside o  e ula  o in  hou s is su e t to  

   a ed ompensation o   pe  month

   a ompensation o  simple hou ly a es a o din  to the hou o hou  p in iple o  an e ui alent amount o  ee 
time

   a ompensation as ollo s

  10. INTELLECTUAL PROPERTY RIGHTS

  YR G T

  The opy i ht to o s p ote ted y opy i ht and o n as a esult o  the employee s o  ill emain ith the emp-
loyee  
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  The employe  shall ha e a i ht o  e ploitation to the a o ementioned o s ithin the s ope e ui ed y its e ula  
ope ations o  
  the du ation o  this a eement s alidity  

  The opy i ht s assi nment su se uent to the end o  this a eement ill e a eed to sepa ately

  
  N ENT N

  The employe s i ht to an in ention made y the employee is dete mined in a o dan e ith hat is p o ided 
  in the t on the Ri ht in Employee n entions

  11. COLLECTIVE AGREEMENT

   The employment elationship is su e t to the  indust y s olle ti e a ee-
ment 

  made et een the ede ation o  o essional and ana e ial ta  YTN  and   

   The employment elationship is su e t to the  indust y s olle ti e a ee-
ment 

  made et een  and 

  12. OTHER TERMS AND CONDITIONS OF EMPLOYMENT

    ull sala y o  a pe iod o  th ee months is paid du in  a mate nity lea e

    ull sala y o  a pe iod o   days is paid du in  a pate nity lea e

    ull sala y o  a ma imum o  ou   days is paid o  any tempo a y hild a e lea e
  
    sala y o  a pe iod o  ese ist t ainin  is paid so that the employee e ei es ull in e ene ts ith the 
  ese ist pay paid y the state

   The employe  ill ta e out a t a el insu an e poli y o  the employee  

   The employe  ill ta e out a lia ility insu an e poli y o  the employee  

   The employe  ill ta e out an indi idual supplementa y pension insu an e o  the employee  The annual p emium 
is  
  n e the employment elationship omes to an end  the employee ill e ei e a paid up poli y o  the pension
  
   

  This ont a t as p epa ed in t o  opies  one  o  ea h pa ty

  la e and date

  Employe s si natu e     Employee s si natu e
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 t is ad isa le to pay spe ial a ention to the ollo in  
ma e s hen ompletin  the employment ont a t o m

1. Employment relationship
ill in the se tion the employment elationship e ins 

on  ith the date on hi h you ha e a eed to sta t o -
in   the te ms o  the employment elationship han-
e  o  in situations in ol in  o  instan e  a t ans e  o  
usiness  the a o ementioned se tion is lled in ith the 

o i inal date on hi h employment elationship e an

n employment ont a t an al ays e a eed to e alid 
until u the  noti e  i e  inde nitely   ed te m emplo-
yment ont a t e ui es a usti ed eason  The ounds 
o  the ont a t s ed te m natu e a e spe i ed in the 

employment ont a t  The du ation o  a ed te m ont-
a t an e tied to  o  e ample  a alenda  pe iod o  the 
ompletion o  a pa ti ula  tas

eein  on a t ial pe iod is olunta y  The appli ation o  
a t ial pe iod e ui es that the ele ant te m has een 
a eed upon in the employment ont a t  The t ial pe iod 
may not last lon e  than ou  months   the employment 
elationship e ins ith an uninte upted  o elated 

t ainin  pe iod mo e than ou  months lon  the t ial pe-
iod may not last lon e  than si  months  T ial pe iods a e 

pla ed at the e innin  o  an employment elationship  
hile they last  the employment elationship may e an-

elled ithout a pe iod o  noti e  

n the ase o  edte m employment o  less than ei ht 
 months  the t ial pe iod may not e eed  o  the 

du ation o  the employment

2. Workplace and job title
The o pla e a eed on is typi ally a pa ti ula  to n
ity o  a spe i ed o e outlet   

The employment ont a t spe i es the o  title title  
and the tas s hi h the employee ill pe o m in his o  
he  o  The loose  the spe i ation o  the tas s to e 
pe o med is in the employment ont a t  the eate  the 
employe s i ht  ased on its i ht to supe ise o  to 
indi ate othe  tas s to the employee

3. Period of notice 
o din  to the Employment ont a ts t  the pa ties 

to an employment ont a t a e ee to a ee on the len th 
o  a pe iod o  noti e  ut it may not e lon e  than si   
months  The pa ties may a ee that the employee s pe i-
od o  noti e is sho te  than employe s pe iod o  noti e  
The employe s pe iod o  noti e may ne e theless not e 
sho te  than the a eed employee s pe iod o  noti e is  

nless othe ise a eed ith e a d to the pe iod o  
noti e  the pe iod o  noti e to e omplied ith y the 
employe  is dete mined  a o din  to the Employment 

ont a ts t  as ollo s
Duration of employment relationship  Pe-
riod of notice

no mo e than one  yea     days
mo e than one  yea  ut no mo e than ou   yea s 

 month
mo e than ou   yea s ut no mo e than ei ht  
yea s  months
mo e than ei ht  yea s ut no mo e than t el e  
yea s  months
mo e than t el e  yea s    
months

nless othe ise a eed  the employee must omply  
a o din  to the Employment ont a ts t  ith a 
day pe iod o  noti e i  the employment elationship has 
ontinued o  a ma imum o  e yea s  and a one month 

pe iod o  noti e i  the employment elationship has on-
tinued o  mo e than e yea s

4. Wages 
t is ad isa le to a ee on in e ene ts in addition to 

sala y in money  t the same time  the pa ties must a ee 
on hethe  the in e ene ts a e e ei ed on top o  the 
sala y in money o  hethe  thei  ta a le alue is to e 
dedu ted om the sala y in money

t is ad isa le to a ee on any pe o man e ased pay in 
as mu h detail as possi le as ell as on su h dete mina-
tion ounds appli a le to the pe o man e ased pay 

hi h the employee an in uen e th ou h his o  he  o n 
a ti ities and hi h a e lea ly measu a le  

t is also a ood idea to a ee on the pe iod o  hi h the 
pe o man e ased pay is paid  in ase the employment 
elationship ends in the middle o  the pe o man e ased 

pay pe iod

5. Working hours 
The employee s e ula  daily and ee ly o in  hou s 
a e a eed on hen ente in  into an employment ont-
a t  

hen a eein  on e i le o in  hou s  the pa ties 
must ta e into a ount the limitations p o ided in se tion 

 o  the o in  ou s t

e time is ompensated o  ith the o e time ompen-
sation spe i ed in the o in  ou s t   sepa ately 
a eed  o e time may also e ompensated o  ith in -
eased  ee time in the e ui alent manne  nless othe -
ise a eed  o e time ill e ompensated in ash  The 

pe o man e o  o e time e ui es the employe s o de  
and the employee s onsent

o din  to the o in  ou s t  the employment 

INSTRUCTIONS FOR COMPLETING THE EMPLOYMENT CONTRACT FORM
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ont a t o  an employee in a leadin  position may in lude 
an a eement on the in eased sala y to e paid o  o e -
time and unday o  to e paid as a sepa ate monthly 
ompensation denominated in eu os  n uppe  hite
olla  employee ho o s in a pu ely spe ialist ole may 

not a ee on a monthly ompensation  unless the olle -
ti e a eement allo s o  it  as is the ase in  o  e ample  
the te hnolo y indust y   

6. Annual holiday 
The employee a ues annual holidays in a o dan e 

ith the nnual olidays t   the employment ela-
tionship has lasted o  less than a yea  on e the holiday 
a ual yea  ends on  a h  the employee a ues 
t o  days o  annual holiday pe  a month at o   the 
employment elationship has lasted o  mo e than a yea  

y  a h  the amount o  annual holiday a ued pe  a 
month at o  is  days

Gi en that an employee has not had the han e to a ue 
a ull day holiday i ht at the e innin  o  an emplo-
yment elationship  it is ad isa le to a ee on e t a paid 
holidays in the employment ont a t  

hile a holiday onus is not a te m o  an employment 
elationship ased on the nnual olidays t  olle ti e 

a eements ontain ai ly omp ehensi e a eements on 
holiday onuses   holiday onus to e paid in onne ti-
on ith the annual holiday pay may also e a eed to in 
the employment ont a t

7. Sick pay 
y i tue o  the Employment ont a ts t  an employee 

is entitled  du in  an ina ility to o  a i uta le to ill-
ness o  an a ident  to si  pay o  a pe iod that lasts  at 
ma imum  until the end o  the ninth o in  day ollo-

in  the day on hi h the employee ell ill o  had the a -
ident  n employment elationships that ha e lasted o  

less than a month  the employee is entitled to e ei e  
pe  ent o  his o  he  sala y  

olle ti e a eements typi ally a ee on the payment o  
si  pay o  pe iod o  time lon e  than hat is mentioned 
a o e

8. Training 
The employe  is o li ated to o anise and ea  the osts 
o  any indu tion and supplementa y t ainin  ne essa y in 
te ms o  the employee s o  The pa ties may e eptio-
nally a ee on a di ision o  t ainin  osts  p o ided that 
the t ainin  is not ne essa y in te ms o  the o  o  i  it is 
not ased on the employe s needs

9. Travel costs and travel time
The Ta  dminist ation on ms the ma imum amounts 
o  and ite ia o  the ta e empt ompensation o  t a-
el osts ith it de ision  The de ision does not o li ate 

employe s to ompensate any osts a isin  to the emplo-

yee as a esult o  usiness t a el  olle ti e a eements 
in lude ai ly omp ehensi e a eements on ompensa-
tin  o  employees  t a el osts   the e is no appli a le 
olle ti e a eement  the ompensation o  t a el osts 

must e a eed on in the onte t o  the employment 
ont a t

o din  to the o in  ou s t  t a el does not on-
stitute o in  hou s  unless it is simultaneously a o  
pe o man e  The la  does not o li ate an employe  to 
pay ompensation o  time spent on t a el  This is hy a 
ompensation o  t a el time must e a eed on in the 
onte t o  the employment ont a t

10. Intellectual property rights
Copyright

opy i hts a e dete mined a o din  to the opy i ht 
t

Employee inventions
The employe s i ht to an in ention made y the emplo-
yee is dete mined in a o dan e ith hat is p o ided in 
the t on the Ri ht in Employee n entions  t is not ad-
isa le to ma e a eements that de o ate om the la  in 

te ms o  employee in entions
11. Collective agreement
The olle ti e a eement appli a le to the employment 
elationship must al ays e mentioned in the emplo-

yment ont a t

The appli ation o  a olle ti e a eement may e ased 
the employe  ein  o anised ith an indust y employee 
asso iation no mal indin  e e t  o  on the employe  
ope atin  in an indust y ith a hat is e e ed to as e-
ne ally indin  olle ti e a eement  The appli ation o  a 
olle ti e a eement may also e a eed on in an emplo-

yment ont a t  

12. Other terms and conditions of employment 
y i tue o  the Employment ont a ts t  an employee 

is entitled to ta e lea e o  amily lea e pe iods pu suant 
to the ealth nsu an e t  ut the e is no statuto y o -
li ation to pay sala y o  the a ious amily lea e pe iods  

olle ti e a eements typi ally a ee on an employee s 
i ht to his o  he  pay du in  a mate nity o  pate nity lea-
e  o  e ample  and du in  a tempo a y hild a e lea e 

meant o  a an in  a e o  a hild less than  yea s old  
 the e is no appli a le olle ti e a eement  it is ad i-

sa le to a ee on the paid natu e o  a ious pe iods o  
amily lea es

The te ms o  an indi idual supplementa y pension should 
e a eed on to ethe  ith the employe  and an insu an-
e ompany  t is also impo tant to a ee on a i ht to 

a paid up poli y and to ma e hat is e e ed to as an 
a eement on i e o a ility  hi h ill p e ent the emp-
loye  om endin  the insu an e and ithd a in  the a -

ued unds


